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1.1. 3amuck obydarommxcss B GHONMOTEKY IPOBOAMUTCS HA abOHEMEHTE 110
CIIUCKY Kjacca B MHAMBUAYAIBHOM IIOpsIKe, NEIaroros, COTPYIHMKOB IIKOJEL,
POIUTENEH-II0 MACTOPTY; AOKYMEHTOM,IIOATBEPXKIAIOIIMM IIPaBO IOJIb30BAHHS
0MONMOTEKOH SIBIISETCS YNTATENLCKIN (OPMYIISD;

1.2, Ywurarenbckuit  Qopmynsp uxcupyer GakT M JaTy  BLIAUM
II0JIb30BATEIIO JOKYMEHTOB U3 hoHIa B OHOIHOTEKH.

1.3. IlepeperucTpanus momp3oBareneil GuOIMOTEKH IPOBOXUTCS SIKETOIHO.

2. TIOPANOK IIOJIB30BAHUSI ABOHEMEHTOM

2.1. Ilone30BaTtens IMeET IPABO MOIYyYATh HA JOM He Golee 2 u3NaHuii;

2.2. Cpoxu monb30BaHuUsI JOKYMEHTaMH: YUeOHbIe 1 METONNYECKHE TI0COOHS -
Y4eOHBIH  TON, XyHOXXGCTBEHHAs, Hay4YHO-TIONYIApHAs, [1O3HABATEIbHAS
JaTeparypa-14 e, nepuonudecKue H3NaHYs, H3AHUS OBBITIEHHOT0 cripoca-10
IHEH.

3. IIOPAOK ITOJBb30BAHUSA YU TAJIBHBIM 3AJIOM

3.1. JloxyMeHTsI, IpeaHa3HaYeHHEIE IS PabOThl B YATAILHOM 3ajle, Ha JIOM
He BBIIAIOTCS,

3.2. DHIMKIONENH, CIPABOYHbIE W LEHHEIE JOKYMEHTEI BBLNAIOTCS TOJBKO
1711 paOOTHI B UM TAIBHOM 3alle.

4.IIOPAJOK PABOTBI B KOMIIBIOTEPHOM 30HE

4.1. PaboTa B KOMIIBIOTEPHOM 30HE YYaCTHHKOB 00Pa30BaTENBHOTO MPOLECCa
IIPOU3BOAUTCS B IPUCYTCTBUH COTPYIHHUKA OHOIMOTEKH;

4.2. Paspemaetcs pa6oTa 3a ODHHUM NEPCOHATBEHBIM KOMIBIOTEPOM He Gollee
JBYX Y€JIOBEK OJHOBPEMEHHO;

4.3. Ilomp3oBaTens MMeeT IpaBo paboOTaTh C SITEKTPOHHBIMH HOCHTETAMH
MHQOpMAlMK  [OCTe WX IPEABAPHTENBHOTO TECTHPOBAHHS PaGOTHUKOM
OnOIHOTEKY;

4.4. BrxmoyeHHe ¥ BHIKIIOYEHHE KOMIBIOTEPHOM TEXHHKH, Teje-U
BHJICOTEXHUKHU IIPOU3BOJAUTCS TOJIBKO PAOOTHHKOM OHGIHOTEKH,

4.5. Pabora ¢ KOMIBIOTEPOM IPOM3BONMUTCA COTIACHO TpeGOBaHUSM
CanlluH; Vcnonssosanue HHQOPMALMOHHBIX MaTepPHATIOB U3 (OHAA OGUBIHOTEKH
B y4eOHBIX KaOWHETaX OCYILEeCTBISIETCS MO TIpeJBapHTE/IbHOMN IOTOBOPEHHOCTH C
paboTHUKOM OHOIHOTEKH;

4.6. Pabota rons3oBatene# B ceTn IHTEPHET OCYIIECTBIIAETCS C PA3pELICHHS
U B PUCYTCTBUU COTPYIHUKA OMOIHOTEKH.

5. IIPABA 1 OBSI3AHHOCTH ITOJIb30OBATEJIEN

5. l.IIonp3oBareny 6HOIMOTEKH UMEIOT IPABO:

Homysare mommyro wundopmammio o cocTaBe Oubamoreusoro douza,
HH()OPMAIMOHHBIX PECYpcax ¥ IPeIoCTaBIsIeMbIX OUOTHOTEKON yemyrax.

ITonp30BaThCA CIPaBOYHO-IIOMCKOBLIM allIapaToM OHOIHOTEKH.



ITomy4yath KOHCYIBTAlMOHHYIO IIOMOIIH B [IOMCKE M BEIOOpE HCTOYHHKOB
uHGhOpMaIuy.

[Tonmy4ats B monp30BaHWEe Ha abOHEMEHTE M YHTATBHOM 3aJle MeYaTHbIE
U3/1aHMs, ayTHOBU3YallbHBIE NOKYMEHTHl M IpYrHe HCTOYHHKM HHGOPMAIWH;
IIPOJIEBATH CPOK IIOJIB30BAHUS TOKYMEHTAMH.

Ilomyyats  TemaTWdeckue,  QakTorpapuuecKue,  YTOUHSIONHE W
Oubnmorpadueckue crpaBKu Ha 0CHOBE hOHAA OHOTHOTEKH.

Y4acTBOBaTh B  KyJNBTYPHO-ZOCYIOBEIX MEDONPHATHSX, HPOBOIMMBIX
OubnuoTeKoi.

Obpaiiatecs K JMPeKTOpy ILeHTpa 00pa3oBaHMs JUIs —pa3pelleH s
KOH(MIMKTHOH CHTyaIuu ¢ OuGIMOTEKOIH.

5.2. Ilonp3oBareny OUOIHOTEKH 0OA3aHBI:

BepexHo OTHOCHTBCA K IPOM3BEIEHHUAM NevaTy (He BRIPEIBATE, HE 3arubars
CTpaHHUI, HE NeNaTh B KHUTaX IOAYEPKHMBAaHHM, IOMETOK, KOMUPOBAHUS), HHEIM
AOKYMEHTaM Ha Pa3IHYHbIX HOCUTEIAX, 000pYI0BaHHIO, HHBEHTAPIO.

He Hapymate mopsmoK pacCTaHOBKH JOKYMEHTOB B OTKPBHITOM HOCTYIIE
OubmoTEKHM, PACTIONOKEHHS KAPTOYEK B KATATOTaX ¥ KAPTOTEKaX.

ITosb30BaThCA MEHHBIMH U CIIPABOYHBIMH M3JAHMSMH TONBKO B OMELICHHH
oubnuoTexw.

YOenutsCs Npu MONYYeHHH NEYaTHBIX W3NAaHUN M HHBIX JOKYMEHTOB B
OTCYTCTBUH Ne(EKTOB, & IPH UX 0OHAPYKEHHH IPOHH(POPMUPOBATE 3aBELYIOLIYIO
6ubnuoTekod. OTBETCTBEHHOCTH 38 OOHapyKeHHbIe ne(eKTHl B CHABAEMBIX
JOKYyMEHTax HeCeT NOCIeIHUHN I10JIb30BaTENb.

PacnucbiBaTbes B umTaTENBCKOM (GOpMyNApe 3a KaKIblil ITONYYEHHBIH
MOKYMEHT (HCKIroyeHue: obydaromuecs 1- 4 kmaccos).

BosBpainars 0KyMeHTE B GUOIHOTEKY B yCTAHOBIIEHHBIE CPOKH.

3aMeHATh [OKyMEeHThl OWOINHOTEKH B Cilydyae HX YTPaTHl HJIM IIOPYH
PaBHOIICHHBIMH.

Ilo ucrewenny cpoka oOydeHust, BRIOBITHA, YBONbHEeHHS n3 MBOY «O -
ruMHasuss Ne 11 um. Anekcannpa u Omnera TposHOBCKEX» I10JIb30BaTENN
0053aHEI TIOJTHOCTBIO PACCUMTATBLCA ¢ OHOIHOTEKOIA.



